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URGENT - SFE Information Network (SFEIN) Authorisations and Rejections of
Day 2s

Some members have been experiencing difficulties with authorising and rejecting day 2s. This problem
arises due to the way that day 2s are authorised or rejected. The problem can be awoided by using the

following rules:

For Authorisations:

Only authorise a day 2 using the batch approval button which appearsin the top
half of the screen (See example on the next page). Note, this part of the screen is known as
the “main document”.

All in-coming and out-going day 2s must be approved in this way.

The day 2 should only be approved after all detail lines have been entered and
submitted.

Only approve when the detail lines screen appears in the bottom half of the
screen (see example).

For Rejections:

Day 2s should only be rejected from the bottom half of the screen. Note, this part of the

screen contains “detail documents”.

Day 2s are rejected by opening the incorrect detail line (use the underlined hyperlink

in the status column). Select edit, scroll to the bottom and click on the reject button.

You will need to choose a reason for the rejection.

You must still approve the day 2 from the top half of the screen. If you do not, the

following problems may occur:

1. Correct detail lines will not be approved.

2. Detail lines will be separated from their main document. The day 2 will become invalid
and will need to be re-raised if this happens.

The day 2 module is being reviewed by SFECH in order to streamline the authorisation / rejection
process.
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